ETEXT ATTACHMENT

Your letter states that all contributions from indwvidualsfpersons that aggregate
gregter than Z200 shauld be itemized. The reports disclese all contributions that
aggreqate cver Z200 for an individual/perzons.

You have also sought clanfication on bwo different descriptiong ueed far some of
the itemized dishursements. The description 'Payment allesated and reported aon
line 23 iz uzed for trangactions in line 21-b of the report that are enterad to offzet
the in-kind contributions reported in line 23, The Sierra Club Poliical Committes
provides in-kind contibutions to some campaigns from the previeusly reported
‘Advance for Senices.! To engure that the cazh balance is nat affected by

these in-kind cantribution= an offsetting negative amount iz entered inline 21-b
with the descrption noked above. The description 'expenses’ is used for
expense report reimbursements submitted by staff who incurred expensee while
working on a campaign.  As noted above, theese expenses ane reported when the
exense report iz submitted and paid regardless of election dete. This practice
has been used for & numker of vears and was approved by our repon analvst.

Az we have cammuniceted in previoug comespandence, there has been a delay
in our response to your inquiry due ta the recipient af the letker and the address
bzing inconsistert.  The Ietter was directed o Margarst Conway, Mational
Palitical Directar, with the address of our Jan Francizco headquaners. Warpgaret
Caonway works out of our Washington OC office and therefore did nat receive

the letter in & timely manner. Upon futher discussion with Jane Parks, Reparting
Analyst, itwas noted that all comespaendence must be sent o the Treasurer
designated on the Statement of Qrganizaticen. The Statement of Organization will
therefore be updated accondingly.

Plzase cortact Jane Kraft at 415-977-5658 with any additional questions.

Sincerely,

Margaret Conway
Sierra Club Political Committes
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